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Cantonments Act, 1924
Section 292 - REPEAL S [Repealed by the Repealing Act. 1927

12 of 1927).] SCHEDULE 01: NOTICE OF DEMAND [SecSection 91] To residing at Take notice that
thea[ Board] demands from the sum of due from on account of, (here describe the property.-occupation,
circumstance or thing in respect of which the sum is payable) leviable under for the period of commencing on
the day of 19, and ending on the day of 19, and that if, within thirty days from the service of this notice, the
said sum is not paid to thea[Board] at or sufficient cause for non-payment is not shown to the satisfaction of
the Executive Officer, awarrant ofb [distress* attachment] will be issued for the recovery of the same with
costs. Dated this day of 19 (Signed) Executive Officer, Cantonment.c[* Strike out whichever is not
applicable.] SCHEDULE 02: FORM OF WARRANT [SeeSection 92] (Here insert the name of the officer
charged with the execution of the warrant) Whereas A. B. of has not paid, and has not shown satisfactory
cause for the non-payment of, the sum of due on account of*for the period of commencing on the day of 19,
and ending with the day of 19 which sumisleviable under And whereas thirty days have elapsed since the
service on him of notice of demand for the same; Thisisto command you toa] distrain** attached], subject to
the provisions of the Cantonments Act, 1924, thea] movable**immovable] property of the said A. B. to the
amount of the said sum of Rs. and forthwith to certify to me together with this warrant, all particulars of the
propertya [ seized* * attached] by you thereunder. Dated this day of 19 (Signed) Executive Offtcer,* (Here
describe the liability) CantonmeM ntb[** Strike out whichever is not applicable.] SCHEDULE 03 :ORM OF
INVENTORY OF PROPERTY ISTRAINED AND NOTICE OF SALE [SeeSection 93] TO residing at Take
notice that | have this day seized the property specified in the inventory annexed hereto, for the value of due
for the liability* mentioned in the margin for the period commencing with the day of 19, and ending with the
day of 19, together with Rs. due for service of notice of demand, and that, unless within seven days from the
date of the service of this notice you pay to the fBoard] the said amount, together with the costs of recovery,
the said property will be sold by public auction. Dated this day of 19 (Signature of officer executing the
warrant.) INVENTORY (Here state particulars of property seized.)* (Here describe the liability.]
SCHEDULE 04: CASESIN WHICH POLICE MAY ARREST WITHOUT WARRANT (SeeSection 250)1
2 Section Subject PART A 118(1)(a)(i) . .Drunkenness, etc. 167 Making or selling of food, etc. or washing of
clothes, by infected person. PART B 118(1)(a)(ii) . . .Using threatening or abusive words, etc, 118(1)(a(lii)
Indecent exposure of person, etc. 118(1)(a)iv) Begging. 118(1)(a) (v) .Exposing deformity, etc. 118(1)(a)(vii)
Gaming. 118 (1)(a(xii) Destroying notice, etc. 118(I)(a)(xiii) Breaking direction post, etc. 118(1)(f) Keeping
common gaming-house, etc. 118(1)(g) Beating drum, etc. 118(1)(h) Singing, etc. so as to disturb public peace
or order. 119(6) Letting loose, or setting on, ferocious dog. 125 Discharging Fire-arms, etc., So as to cause
danger. 176(1) Remaihing in or reentering cantonment after notice of expulsion for failure to attend hospital
or dispensary 193 (2) Destroying etc., name of street or number affixed to building. 214 . Feeding animal on
Filth, etc. 236 Loitering or importuning for sexual immorality. 240(a) Remaining in, or returning to, a
cantonment after notice of expulsion. SCHEDULE 05: APPEALS FROM ORDERS (Seesection 274)12 34
5 S. Section Executive Order Appellate Authority Time alowed for No. appeal 1 126 Notice to remove,
Officer Commanding-in- Thirty days from repair protect or Chief,the Command or service of notice. enclose
abuildi- other authority auth- ng, wall or anyt- orisedin this behalf hing affixed the- by the Central Gover-
reto or well ta- nment. nk, reservoir, pool depression or excavation. 2 134 Notice to fill up Officer
Commanding- Thirty days from ser- well, tank,etc.or in Chief, the Comm- vice of notice. to drain off or r-
and, or other autho- emove water. rity authorised in this behalf by the Central Government. 3 135 Notice
requiring the Board Fifteen days from ser- owner to provide lat- vice of notice. rine, urinal, cess pool, dust-
bin or other receptacle. 4 136 Notice requiring pr- Board Fifteen days from ser- ovision of sanitary vice of
notice. facilities in market, school, theatre or other place of pub- lic resort. 5 138 Notice for-removal Officer
Commanding- Thirty days from ser- of congested buil- in-Chief, the Comm- vice of notice. ding. and Or
other author- ity authorised in this behalf by the Central Government. 6 140 Notice requiring a Officer
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Commanding- Thirty days from ser- building to be rep- in Chief,the Comm- vice of notice. aired or atered so
and or other auth- as to remove sanit- ority authorised ary defects. in this behalf by the Central Gover- nment.
7 142 Notice prohibiting Officer Commanding Thirty-one days from owner or occupier in-Chief, the Com-
servise of notice. to use a building mand or other aut- or part of.a buil- hority authorised ding for human ha-
in this behalf by bitation. the Central Gover- nment. 8 176 Order directing a Officer Commanding Thirty
days from ser- perso to remove in Chief, the Com- vice of notice. from the cantonme- mand or other auth- nt
and prohibiting ority authorised him from re-enter- in this behalf by ing it without the Central Gover-
permission. nment. 9 181 (a) Refusal to sanc- Board. Thirty days from ser- tion the erection vice of notice. or
re-erection of abuilding in acivil area. (b) Refusal to sanc- Officer Commaading- Thirty days from ser- tion
the erection in-Chief, the Command vice of communi- or re-erection of or other authority cation abuilding in
aauthorised in this be- cantonment (other half by the central Gov- than a civl area). ernment. 10 185 (a)
Notice to stop Board. Twenty-one days from erection or re-er- service of notice. ection of or to al- ter or
demolish, abuilding in acivil area. (b) Notice to stop Officer Commanding- Thirty days from ser- erection or
re-er- in-Chief, the Comm- vice of notice. ection of, or to and or other autho- alter or demolish rity authorised
in abuilding in athis behalf by the cantonment (other Central Government. than acivil area). 11 187 Notice
requiring the Officer Commanding- Thirty days from ser- owner or occupier in-Chief, the Comm- vice of
notice. to alter or remove and,or other autho- any projection or rity authorised in encroachment. this behalf by
the Central Government. 12 188 Notice to pull down Officer Commanding- Thirty days from ser- or
otherwise deal in-Chief, the Comm- vice of notice. with a building newly and,or other autho- erected or
rebuilt rity authorised in without permission this behalf by the over a sewer, drain, Central Government.
culvert water course or waterpipe. 13 206 Notice prohibiting Officer Commanding- Thirty-one days from
ser- or restricting the in-Chief, the Comm- from service of notice. use of aslau” and,or other autho- ghter-
house. rity authorised in this behalf by the Central Government. 14 219 Notice requiring Borad. Fifteen days
from maintenance or service of notice. closing of private source of public drinking water supply. 15 221
Notice requiring the Board. Fifteen days from owner, lessee or occ- service of notice. upier of abuilding or
land to obtain water from a source of public water supply. 16 224 Notice for cutting Board. Fifteen days from
off the connection service of notice. between any source of public watersup- ply and any buildi- ng or land to
which water is supplied. 17 238 Notice directing diso- District Magistrate. Thirty days from ser- rderly
person to remove vice of notice. from cantonment and prohibiting him from re-entering it without
permission. SCHEDULE 06: ENACTMENTS REPEALED . [Repealed by the Repeating Act, 1927(12 of
1927)] CANTONMENT ACCOUNT CODE, 1924 CHAPTER 1 General Principles and Rules Cantonment
Fund Accounts Audit of Accounts Cantonment Fund L osses and Remissions Issue of Duplicate Receipts and
Vouchers RULE 01: SHORT TITLE -1[(1)] These rules may be called the Cantonment Account Code, 1924.
2[(2) They extend to al cantonmentsin India.] RULE 02: DEFINITIONS -In these rules unless there is
anything repugnant in the subject or context- (a)3[* * *] (b) "the Act" means the Cantonments Act; 1924;
4[(bb) "Controller of Defence Accounts, the demand” means the Controller of Defence having jurisdiction in
respect of the concerned;] (c) "Form" means a Form contained in the Second Schedule to these rules; (d)
"President” means the President of the Cantonment Board; (€) "treasury” means "a Government treasury or
sub-treasury or the Imperial Bank of Indiaor any other bank to which Government treasury business has
been entrusted, and includes a banker or person acting as a banker with whom a cantonment fund is deposited
underSec. 107(2)of the Act; (f) "Treasury Officer" includes a banker, or person acting as a banker with whom
a cantonment fund is deposited underSec. 107 (2)of the Act. RULE 03: EFFECT OF CLOSED HOLIDAY S
-Wherever in these rules, any act or proceeding in the office of the Cantonment Board is directed or alowed
to be done or taken on a certain day or within a prescribed period, then, if the office is closed on that day or
on the last day of the prescribed period, the act or proceeding shall be deemed to be done or taken in due time
if it isdone or taken on the next day thereafter on which the officeis open. RULE 04: CREDIT OF MONEY
RECEIVED -All money transactions to which any member of a Board, or any officer or servant of a
Cantonment Board is a party in his official capacity shall, immediately and without any reservation, be
brought to account in the books of the Cantonment Board and all monies received other than monies
withdrawn from the treasury to meet current expenditure, shall without delay be paid in full in the treasury,
and shall be credited to the appropriate account, and shall not be utilized to meet current expenditure. RULE
O04A: ELIMINATION OF PIES -Pies shall be omitted from all salary, establishment, and travelling
allowance bills and cheques issued on treasuries. All individua itemsin such cases whether they pertain to



salary or allowances of any description, or travelling allowance, or represent deductions or payments of some
sort, shall be calculated to the nearest anna, fractions below half an anna being omitted, and half an anna or
over being reckoned as one anna. RULE 04B: Pies shall ordinarily be eliminated from all receipts, other than
receipts of revenue which are fixed by or under the law. RULE 05: NO UNAUTHORIZED FUND TO BE
MAINTAINED -In no circumstances whatever shall any fund be maintained by the Cantonment Board
except the regularly authorized cantonment funds. RULE 06: SEPARATION OF REVENUE AND
ACCOUNT BRANCHES -Except in the case of cantonment offices specifically exempted from the operation
of thisrule by the Officer Commanding-in-Chief, the Command, the Revenue and Account branches of every
cantonment shall be kept distinct from each other and under separate officials who forthis purpose shall be
termed, respectively, the Cashier and the Accountant. All sums due to the Cantonment Board shall be
received by the former official, and in no case shall the same person compile the accounts and superintend
the collection of taxes and other revenue. No person employed in atreasury shall assist in any way in
collecting cantonment revenue, or in posting the cantonment books. RULE 07: PRESCRIBED REGISTERS
AND FORMS TO BE OBSERVED -No addition to, or modification of, the registers and forms prescribed in
this Code shall be made, and no new forms shall be introduced by any Cantonment Board, without the
previous sanction of the Central Government. In the matter of details connected with accounts, the
Cantonment Board shall be guided by the instructions of thel[Controller of Defence Account Command].
RULE 08: MAINTENANCE OF REGISTERS -Asfar as possible all accounts shall be maintained in
English. Books of account and registers shall be strongly bound and paged before being brought into use,
and, unless otherwise specifically stated, accounts shall not be prepared in loose sheets or in loosely bound
volumes. Forms in which receipts for money are granted shall be bound in counterfoil books, each containing
100 consecutively machine numbered and printed forms. RULE 09: CORRECTIONS IN REGISTERS -
Corrections and alterations in accounts shall be neatly made in red ink (asingle line being drawn through the
original entry which it is desired to correct) and attested by the dated initials of the Executive Officer or such
other officer as the Cantonment Board may direct; or in the case of departmental accounts by the dated
initials of the officer in charge. Each correction or alteration in the total of a voucher should be attested by
the dated initials of the person signing the receipt; each correction or alteration in the order of payment must
be attested in the same way by the officer ordering the payment. orrections in an assessment list shall not be
made save under the initials of a person authorized under the Act, or the rules made thereunder, to ater the
assessment. . Erasures and overwritings shall on no account be made in registers, statements, cheques,
vouchers or accounts of any description. RULE 10: AUDIT OF ACCOUNTS - (1) The accounts of the
cantonment fund2[including General Provident Fund, Contributory Fund and Pension Fund Account] shall be
audited by the Accountant-General, and the cost of such audit shall be paid by the Cantonment Board
concerned. (2) The Cantonment Board shall at the time of audit cause to be produced all accounts, registers,
documents and subsidiary papers which may be required by the auditor to assist him in his investigations.
RULE 11: OBJECTION STATEMENTS -The objection statements issued by the auditor in the course of
audit shall be returned to him promptly, and in any case before the close of audit, with notes showing the
action taken or which it is proposed to take to settle the objections raised, over the signature of the President.
The auditor shall return for further action any items on which final or sufficient action has not in his opinion
been taken; and shall before leaving bring to the personal notice of the President items which have not been
disposed of. RULE 12: AUDIT NOTE - (1) The Accountant-General will forward a copy of the audit note
with his remarks to the President and the Officer Commanding-in-Chief, the Command, for necessary action.
(2) The audit note should contain the following certificate: "Certified that a copy was kept in my office of the
annual account for the year submitted to the Officer Commanding-in-Chief, the Command, with my
endorseMENt NO. .....c.oiiiiiiiee e dated ..o and
that the account has been compared with local records and found correct, subject to the following remarks.”
RULE 13: CONSIDERATION OF AUDIT NOTE - (1) As soon as the audit note has been received in the
office of the Cantonment Board, the same shall forthwith be taken into consideration and the President shall
convene a meeting of the Board to decide upon the action to be taken in regard thereto. The action so taken
shall be indicated on an interleaved copy, or on the margin of the audit note, which shall be sent to the
Accountant- General, as promptly as possible and at the latest within three months of the date of receipt of
the note. A copy shall at the same time be sent to the Officer Commanding-in-Chief, the Command. A
similar annotated copy shall be kept in the office of the Cantonment Board, and shall be placed before the



audit officer at his next visit. (2) In cases where in the opinion of the Accountant-General suitable action has
not been taken on the audit report, he shall send the case for orders, to the Officer Commanding-in-chief, the
Command, or the Central Government as he thinks fit. RULE 14: INQUIRY INTO LOSSES - (1) Whenever
any loss of cantonment monies, stores or other property through embezzlement, fraud, theft or other causeis
discovered, apreliminary investigation shall forthwith be made into the loss by the Cantonment Board or by
some person appointed in this behalf by the Cantonment Board, and the result of such preliminary
investigation, if the loss incurred exceeds rupees fifty, shall be reported forthwith by the Cantonment Board
to the Officer Commanding-in-Chief, the Command, and to the Accountant-General. The Officer
Commanding-in-Chief, the Command, shall, if necessary, arrange with the Accountant-General for an expert
examination of accounts in connection with the toss. The Officer Commanding-in-Chief, the Command,
shall, if necessary, then, cause the matter to be investigated by a Committee of Inquiry consisting of the
Deputy Director or Deputy Assistant Director, Military Lands and Cantonments of the Command, as
President, and two other officers nominated by the Officer Commanding-in-Chief, the Command, who shall
arrange for such expert and other evidence as may be required for the purposes of the inquiry. When the
matter has been fully inquired into by the Committee of Inquiry, areport shall be submitted to the
Accountant-General and the Central Government showing the total sum of money lost, the circumstancesin
which the loss took place and the steps taken or recommended to recover the money and to punish the
offenders, if any. The submission of such report shall not in any case debar the local authorities from taking
any action which may be deemed necessary. (2) Money, the value of stores or other property thuslost, shall
not be written off the accounts except with the sanction of the Central Government provided that |osses the
amount of which does not exceed rupees fifty in any individual case may be written off by a Cantonment
Board, and losses exceeding rupees fifty but not exceeding rupees five hundred in any individual case may be
written off by the Officer Commanding-in- Chief, the Command. RULE 14A: IRRECOVERABLE ITEMS
OF REVENUE - (1) Money due in respect of land rent (including house rent), sales of wood, fruits, grass and
miscellaneous contracts, which has been ascertained to be irrecoverable shall not be written off the accounts
except with the sanction of the Central Government; provided that any such irrecoverable amount which does
not exceed rupees two hundred and fifty in any individual case may be written off by the Officer
Commanding-in-Chief, the Command. (2) Licence fees which have been ascertained to be irrecoverable may
be written off by the Cantonment Board; provided that where the sum written off in favour of any one person
exceeds rupees fifty, the sanction of the Officer Commanding-in-Chief, the Command, shall be first obtained.
RULE 14B: REMISSION OF RENT FOR LAND, ETC -Remissions of money due in respect of land rent
(including house rent), sales of wood, fruits, grass and miscellaneous contracts may, for special reasons, such
as, the failure of crops, be sanctioned by the Officer Commanding-in-Chief, the Command up to alimit of
rupees one thousand in any individual case, and by the Central Government for any amount exceeding rupees
one thousand. RULE 14C: INFRUCTUOUS EXPENDITURE -Infructuous expenditure already incurred
should be allowed to stand in the accounts but the irregularity in respect thereof should not be condoned or
recovery waived except with the sanction of the Central Government, provided that where the amount does
not exceed rupees five hundred in any individual case the irregularity may be condoned or recovery waived
by the Officer Commanding-in-Chief, the Command.] RULE 15: ISSUE OF DUPLICATE RECEIPTS AND
VOUCHERS -The Executive Officer or other official shall not issue duplicates or copies of receipts granted
for money received, or duplicates or copies of bills or other documents for the payment of money which has
already been paid, on the allegation that the originals have been lost. If any necessity arises for such a
document, a certificate may be given that on a specified day, a certain sum on a certain account was received
from or paid to a certain person. In the case of abill or deposit repayment voucher passed for payment at a
treasury but lost before encashment or payment, the officer who drew the origina bill or voucher should
ascertain from the treasury that payment has not been made on the original before he issues a duplicate,
which should bear distinctly on its face the word "duplicate" written in red ink. CHAPTER 02: BUDGET
ESTIMATES Preparation and submissionRe-appropriationsl nevitable Payments RULE 16: SUBMISSION
OF BUDGET ESTIMATE - (1) On or before the 1st day of September in each year, the Cantonment Board
shall submit to the Officer Commanding- in-Chief, the Command, a budget estimate of the receipts
(including grants-in-aid required, if any) to be paid into, and of the expenditure to be incurred from, the
cantonment fund for the ensuing financial year. (2) The budget estimate shall be drawn up in Form No. Cant.
1-B and shall be considered and passed by the Cantonment Board before submission to the



OfficerCommanding-in-Chief, the Command. RULE 17: PREPARATION OF BUDGET ESTIMATE -The
following general rules shall be observed in preparing the budget estimate: (a) The estimate of income shall
be based upon a comparison of the last three years' receipts and, in the case of fixed income, upon the actual
demands, inclusive of any arrears due which are likely to be realised. When receipts are rising or falling and
the three years averages are deceptive, arise or fall, as the case may be, may be provided in the budget
estimate, suitable explanatory notes being added for each important variation. (b) The estimate of expenditure
on fixed establishments as well as fixed monthly recurring charges on account of rent, allowances,- etc., shall
be made according to the actual sanctioned scale, irrespective of savings, and shall provide for the gross
sanctioned pay without deductions of any kind. In the case of progressive salaries, the rates of pay which will
be due on the 1st September of the year to which the budget relates shall be adopted. (c) For contingent
expenditure the estimates shall be based upon the average actual expenditure of the past three years,
exclusive of any specia items of expenditure that may have been incurred during those years. (d) The budget
estimate shall be framed so asto provide for a closing balance of not less than 10 per cent of the estimated
expenditure.1[For this purpose any expenditure that is to be met out of special grants- in-aid sanctioned by
the Central Government for any specific purpose shall not be taken into account.] (e) The invested funds of
the Cantonment Board shall not be shown in the opening and closing balances; but details thereof according
to face value shall be given in Appendix B to the budget estimate. RULE 17A: DETAILSTO BE
SUBMITTED OF CERTAIN PROPOSALS - (1) No proposals, whether made in the original or revised
budget or otherwise, for revision of establishment or for original works shall be sanctioned unless there have
been prepared and sanctioned by the Cantonment Board and submitted to the Officer Commanding-in- Chief,
the Command, details of the revision of establishment or detailed plans and estimates of the works, as the
case may be. (2) In cases where he considers it necessary, the Officer Commanding-in-Chief, the Command,
may, after considering the detailed plans and estimates of original works submitted to him under sub-rule (1)
return the said plans and .estimates to the Cantonment Board to be checked by the Military Engineer Services
at the expense of the Board.] RULE 18: SANCTION OF BUDGET ESTIMATE -The Officer Commanding-
in-Chief, the Command, may sanction the budget estimate, provided that, if the budget estimate provides for
agrant-in-aid from the Central Government, or if in the opinion of the Officer Commanding-in-Chief, the
Command, the budget estimate requires modification for any reason, he shall submit it with his
recommendations for the orders of the Central Government. RULE 19: PAYMENTS FROM
CANTONMENT FUND -No money shall be paid from the cantonment fund unless the expenditure is either:
(a) provided for in the original or revised budget estimate as sanctioned, or (b) sanctioned by the Officer
Commanding-in-Chief, the Command: Provided that in the case of revision of establishment, or of
expenditure on original works, no expenditure shall be sanctioned unless detailedproposals or estimates have
been prepared and sanctioned by competent authority. RULE 20: RE-APPROPRIATIONS - (1) A
Cantonment Board shall not incur expenditure for which no provision exists, under any of the heads of the
budget estimate, or in excess; of the amount provided under any head, without making provision for the
excess by re- appropriation from some other head under which savings-are ascertained or anticipated. (2)
Applications for re-appropriation of funds shall be accompanied by are- appropriation statement in Form No.
Cant.2-B. RULE 21: SANCTION FOR REAPPROPRIATION -The Cantonment Board may- (a) with the
previous sanction of the Officer Commanding-in-Chief,the Command, re-appropriate any sum from one
major head of the budget estimate to another; (b) re-appropriate any sum from one minor head of the budget
estimate to another minor head under the same major head: Provided that the Cantonment Board may not- (a)
re-appropriate funds allotted for original works without the previous Sanction of the Officer Commanding-in-
Chief, the Command, or (b) utilise for other purposes any portion of a grant-in-aid contribution given for a
specific purpose. Explanation.-The following are examples of major and minor heads. Mg or head-I Rates
and Taxes. Minor head-(a) Octroi. Major head-A. General Administration. Minor head-(1) Pay of Executive
Officer. RULE 22: PAYMENT OF MONEY DUE -The want of provision in the budget estimates or the
temporary exhaustion of the budget allotment under any head, shall not operate to prevent payment or refund
of any money due by a Cantonment Board, or to prevent record of any actual payment under its proper head
of account. Such claims shall be met by re-appropriation or by recasting the budget estimate in accordance
with rules 20 and 21. All liabilities shall be liquidated without delay, and in no circumstances shall aliability
be allowed to stand over to be paid from the budget grant of the following year, not shall payments or refunds
be postponed to the last days of a month or the last month of the financial year. CHAPTER 03: OFFICE



ACCOUNTS Receipt of money Remittances to Treasury Pass Book Payment of money Cheques
Cancellation of Cheques Cash Book Classified Abstract Transfer Entries Annual Account Miscellaneous
Advances Scrutiny of BillsRULE 23: RECEIPTS TO BE ENTERED IN CASH BOOK -All monies received
for credit to the cantonment fund shall be entered in the general cash book, either directly or through a
subsidiary register in Form No. Cant. 3-B. RULE 24: RECEIPTS - (1) With the exception of grants-in-aid
and fines, and other monies for which a special receipt form has been prescribed elsewhere, al monies
received in the office of the Cantonment Board from persons other than cantonment officials, shall be
acknowledged by areceipt in Form No. Cant 4-B. (2) The counterfoil of the receipt shall be signed by the
cashier, if any, in token of receipt of the money, by the official in charge of the general cash book or
subsidiary register in token of entire having been made therein, and by the Executive Officer or such other
officer as the Cantonment Board may direct. The receipt shall be signed by the Executive Officer or such
other officer as the Cantonment Board may direct, after he has verified that the money received has been
correctly recorded in the general cash book or in asubsidiary register. RULE 25: REMITTANCE BY
CANTONMENT OFFICIAL -A remittance to the office of the Cantonment Board, made by a cantonment
official shall, in the ordinary course be accompanied by a duplicate chalan in Form No. Cant. 5-B. The
duplicate foil of the chalan shall be returned to the official concerned, and the original, after it has been
initialled by the cashier and official in charge of the general cash book, shall be retained as a voucher in the
office of the Cantonment Board. RULE 25A: ACCOUNTS OF WATER TAXES, ETC -The accounts
pertaining to the recovery of water charges underSec. 234of the Act, shall be kept in forms Nos. Cant-31-B
and Cant 32-B. RULE 25B: Explanation.-In thisrule, the term "local banks' means banks (including the
Reserve Bank and the Imperial Bank of India) located in the Station in which the Cantonment is situated. ]
RULE 26: DAILY REMITTANCE TO TREASURY -All moniesreceived for credit to the cantonment fund
shall be remitted to the treasury daily or, where thisisinconvenient, at regular intervals to be fixed by the
Cantonment Board. In no circumstances shall the amount |eft in the custody of the cashier exceed the security
furnished by him and all money in hand on the last working day of each month shall be remitted on that day.
The money shall be accompanied by (1) a Pass Book (vide rule 28) and (2) achalan in Form No. Cant. 5-B,
in which details of the amount remitted should be entered. The entries in the pass book shall beinitialled by
the Treasury Officer and the pass book returned to the cantonment office where it should be preserved as a
substitute for vouchers in support of the remittance. The chalan shall be retained by the Treasury Officer. The
amount shall then be entered in the general cash book under the initials of the Executive Officer or such other
officer as the Cantonment Board may direct. In any circumstances in which the balancein hand is
temporarily in excess of the cashier's security, the Executive Officer or such other officer as the Cantonment
Board may direct, shall make special arrangements for the safe custody of the same. RULE 27:
REMITTANCE TO TREASURY BY CANTONMENT OFFICIAL -When aremittance is made by an
officia of the Cantonment Board direct to the treasury forcredit to the cantonment fund, it. shall be
accompanied by achaanintriplicate in Form No. Cant. 5-A-B, of which onefoil shall be retained in the
treasury, and of the other two foils, which shall be returned duly receipted by the treasury, one shall be
retained as hisreceipt by the official who made the remittance, and the other sent to the cantonment office,
where the amount entered therein shall be brought to account in the general cash book. RULE 28: PASS
BOOK -All sums paid into the treasury on account of the Cantonment Board and al payments made on
cheques, shall be entered in a pass book in Form No. Cant. 6-B, which shall be sent with each remittance and
on the last working day of the month, to the treasury to be written up. At the close of each month, the entries
on each side of the pass book shall be totalled and a balance struck under the signature of the Treasury
Officer. If any mistake is detected in the Treasury Pass Book, the Executive Officer shall bring it to the
notice of the Treasury Officer who shall correct it under his dated initials. In cases where money is deposited
with abank,1[for deposit either in a current account or in asavings bank account as the case may be] any
periodical statements of accounts sent by the bank shall be maintained as a "loose leaf" pass book and kept in
the custody of the Executive Officer or such other officer as the Cantonment Board may direct. RULE 29:
METHOD OF PAYMENT -Ordinarily payments shall be made by cheque but sums of less than Rs. 20 may
be paid from permanent advances, where payment by cheque is not specifically prescribed by these rules.
RULE 30: PAYMENT OF BILLS - (1) Every item of expenditure shall be entered in abill in the form
prescribed by this Code. Bills and other vouchers presented for payment shall be examined by the Executive
Officer or other officer appointed by the Cantonment Board in this behalf, and, if the claim is admissible, the



authority good, the signature true and in order, and the receipt alegal quittance he shall make an order to pay
on the bill and sign it. The officer making a payment order shall be personally responsible that the bill is
complete and affords sufficient information as to the nature of the payment, and that the payee actually
receives the sum passed. (2) After the order to pay has been entered on the bill and passed, the payment shall
be made either by cheque drawn in the name of payee or in cash from the permanent advance. In the former
case, the requisite entry shall be made in the general cash book and the bill having been stamped "paid by
chegue No. , dated " shall be filed. In the latter case the bill having been stamped "paid in cash” shall be
retained in the custody of the holder of the permanent advance and the requisite entry shall be made by him
in his permanent advance account (3) Every payment order shall be made on a bill,a note being made on the
file concerned referring to the number and date of the bill. A reference shall also be made on the hill to the
fileto which it appertains. RULE 31: CHEQUE BOOKS -(1) Cheques shall be in counterfoil in standardised
Central non-Government Institution cheque form and each cheque shall bear a book number and a serial
number. The cheque book number and the serial number of each cheque shall be machine-numbers. All
chegue forms, with counterfoils, shall be bound in books which shall be kept locked in the personal custody
of the drawing officer, who shall notify to the treasury upon which he draws, the number of the cheque book
and the number of cheques contained in the book which he from time to time brings into use. (2) On receipt
of a cheque book the drawing officer shall record on it the number of forms it contains. When relieved of his
office, he shall lake areceipt for the number of cheques made over to his successor, and shall send to the
treasury a specimen of the relieving officer's signature. (3) Notwithstanding anything contained inrule 7,rule
27,rule 28or this rule, a Cantonment Board having an account with abank may use the deposit dlips, cheques
and formsissued by the bank in lieu of cheques, chalans and pass books in forms prescribed in this Code.
RULE 32: ISSUE OF CHEQUES - (1) Every cheque shall be signed by the Executive Officer, or in his
absence by such other officer as the Cantonment Board may be written order direct: Provided that, in the
absence of the Executive Officer or when the Executive Officer, isamilitary officer- appointed to officiate as
an Executive Officer of the Service underrule 33of the Cantonment Executive Officers Service Rules, 1937,
cheques for sumsin excess of two hundred rupees shall be signed by the President or in his absence, in a
class| or aclass |l cantonment, by the Vice-President. (2) No cheque shall be signed unless required for
immediate delivery to the payee, or be drawn in favour of any other person that the actual payee. (3) On each
chegue an amount dlightly in excess of the sum for which the cheque is drawn, shall be written acrossit at
right angles to the type, as a protection against fraud. Example.-A cross a cheque drawn for Rs. 49-13-0 there
shall be written "under rupeesfifty”". RULE 33: CURRENCY OF CHEQUES -No cheque shall be current for
more than three months from the date on which it was drawn. After the expiration of that period payment
shall be refused at the treasury, and it shall be necessary for the person in whose favour the cheque was
drawn to return it. In the event of a cheque being so returned, no fresh cheque shall be issued, but the lapsed
cheque shall be re-dated and the ateration initialled by the drawing officer, a note of the fact of re-dating
being entered in the general cash book against the original entry. The alteration shall in no way affect the
accounts, and no further entries shall be made. RULE 34: CANCELLATION OF CHEQUES - (1) A signed
cheque when cancelled shall be enfaced or stamped "Cancelled" by the drawing officer and the fact of
cancellation shall be noted in red ink, under theinitials of the drawing officer, upon the counterfoil, and
across the payment order on the bill or voucher. Such cheques shall be preserved under lock and key in the
custody of the Executive Officer until the accounts have been audited, when they shall be destroyed by the
Auditor, who shall certify to the destruction upon the counterfoil. (2) When a cheque is cancelled before the
general cash book has been closed for the day upon which the cheque issued, the entry in the cash book shall
be struck out in red ink under the initials of the Executive Officer. When a cheque is cancelled after the cash
book has been closed the amount shall be adjusted in the manner prescribed in rule 38 (c). RULE 35: LOSS
OF CHEQUES -If achequeislost or destroyed, an intimation of the fact shall at once be given to the
Treasury Officer, and when it has been ascertained from the pass-book and by enquiry at the treasury office
that the cheque has not been cashed, its payment shall be stopped. The loss of the cheque shall be noted on
the counterfoil. If afresh chequeis not issued in place of the lost cheque, the procedure laid down in sub-
rule (2) ofrule 34shall be followed. If anew chequeisissued, its number and date shall be quoted against the
original entry in the general cash book with the remark that the original cheque has been lost and the
following note shall be made on the counterfoil of this cheque: Issued in lieu of cheque No. lost . Dated
destroyed. RULE 36 CASH BOOK -1[(1)] The general cash book shall bein Form No. Cant. 8-B, and shall



be closed and balanced daily and, signed by the Executive Officer or such other officer as the Cantonment
Board may direct. At the end of each month the receipts and expenditure entered in the cash book shall be
compared item by item with the pass book and the balances agreed, the difference, if any, being explained in
afootnote in the general cash book as under: Rs Cash book closing balance ..........ccccceeevvveivenennee. Deduct
income (a) not yet credited into the treasury ...... Tota . . Add amount of uncashed cheques detailed below (b)
Balance as per pass book Details of- (a) ....... ) ....... 2[(2) The Executive Officer shall by a surprise check
on at least two days ineach month personally verify the actual cash balance with the balance shown in the
general cash book, and record a signed and dated certificate of verification below the last entry in the genera
cash book.] RULE 37: CLASSIFIED ABSTRACT - (1) For the classification of receipts and expenditure, a
classified abstract shall be maintained in Form No. Cant. 9-B. The Form shall be kept in two volumes, one
for income and one for expenditure. A separate page shall be opened for each item of the budget estimate
under which provision has been made, and the receipts and charges appertaining to those items for each day
shall be taken, either as they occur or in the aggregate for the day, from the general cash book or from the
bills, and entered in the appropriate columns of the abstract. At the end of each month the totals and
progressive totals shall be made under each of the heads of the abstract, any transfer entries which may have
been made in accordance with these rules being taken into account. (2) Subject to strict compliance with sub-
rule (1), the Cantonment Board, may open in the classified abstract such subsidiary heads of account as will
enable it to furnish any special information required by higher authority, and to prove other subsidiary
accounts and registers. RULE 38: OF MAKING TRANSFER ENTRIES -Transfer entries, namely, entries by
means of which an amount is transferred from one head of account to another, shall be made in the following
cases: (a) to correct an error of classification, by deducting an amount from the head to which it has been
incorrectly credited or debited, and adding it to the head to which it should have been credited or debited; (b)
to adjust an advance against a bill for expenditure, by adding the amount to the proper head of expenditure
and to the head "Advances’ on the receipt side; (c) to adjust arecovery of expenditure, in which case the
amount recovered shall first be credited to the receipt head "Miscellaneous-other items' and then adjusted by
deduction from that head and from the head of expenditure to which it was originally debited; (d) to adjust a
refund of income made in the year in which the income was originally received, in which case the amount
refunded shall first be charged under "Refunds’ to the head of expenditure corresponding to the head of
receipt to which it was originally credited (or if there be no such head, to "Miscellaneous refunds') and then
adjusted monthly by deduction from that head and from the head of receipt. No adjustment is necessary in the
case of refunds of income received in aprevious year. RULE 39: FORM OF TRANSFER ENTRY - (1)
Transfer entries shall always be made as soon as the necessity for them is discovered but no such adjustment
shall be made in accounts which have been finally closed for the year. (2) Every transfer entry shall be
entered in Form No. Cant. 10-B, showing the head or heads of account to be debited and the head or heads of
account to be credited and the grounds upon which the adjustment is made. The entry shall be initialled by
the Executive Officer and shall then be entered in the classified abstract of receipts and expenditure in the
place provided. Explanation.-In the case of the two heads "Advances' on the receipt side and "Deposits’ on
the expenditure side, entries under which will be mainly on account of adjustment by addition, the items may
be entered in the body of the classified abstract instead of at the foot thereof. RULE 40: ANNUAL
ACCOUNT - (1) The Cantonment Board shall prepare annually a consolidated account showing the receipts
paid into, and payments made from, the cantonment fund, classified under the several major and minor heads
contained in the budget estimate. (2) The total of the details under each head of receipts and payments, as
given in the consolidated account, shall agree exactly with the figures appearing against the entry "From 1st
April to date” under the same heads in the classified abstract. (3) A certificate shall accompany the
consolidated account to the effect that the closing balance as shown in the account has been compared with
the balance as shown in the treasury pass book and found to be correct. (4) The consolidated account shall be
forwarded in duplicate to the Accountant- General who shall compare the two copies and forward one copy
to the Officer Commanding-in-Chief, the Command, retaining the other copy in his own office for check by
the auditor during audit with a view to furnishing the certificate of correctness prescribed byrule 12 (2). (5) A
copy of the consolidated account shall be posted by the Cantonment Board on the Notice Board of the office
of the Cantonment Board. RULE 41: CONSOLIDATED ANNUAL STATEMENT -The Officer
Commanding-in-Chief, the Command, shall forward to the Central Government, as soon as possible after the
close of each financia year, a statement showing under the several major and minor heads of receipt and



expenditure in the budget estimates, the actual income and expenditure of each of the cantonment fundsin his
Command for the preceding financia year, together with a certificate showing that the closing cash balance
of each fund, as shown in the annual account prescribed by rule 40, has been compared with the balance as
shown in the treasury pass book and has been found to be correct. RULE 42: MISCELLANEOUS
ADVANCES -All advances other than permanent advances and advances from the provident fund shall be
made by the Cantonment Board and entered in aregister in Form No. Cant. 11-B. All the advances
outstanding at the end of the previous year shall be first entered and thereafter each advance made during the
year shall be entered as soon asit is made. The total of the advances made during every month as shown in
this register shall be agreed with the corresponding monthly total shown in the classified abstract, and the
former shall beinitialled by the Executive Officer in token of such agreement. The Executive Officer shall be
responsible for the recovery of all such advances and shall bring to the notice of the Cantonment Board any
case in which the recovery has not been made in due time. When an advance is recovered in cash, or adjusted
by deduction from abill or by transfer entry, the amount shall be noted against the original advance in the
column for the month in which the recovery or adjustment is made. Adjustment by bill shall not be made
unless such bill has been accepted and passed. The monthly columns for recoveries shall be totalled at the
end of the month and the total shall be agreed with the corresponding credit under "Advances' in the
classified abstract of receipts and initialled by the Executive Officer. The register shall be balanced at the end
of the year and the outstanding balances carried forward to the next year. RULE 43: SCRUTINY OF BILLS
- (1) In addition to accounting for all the expenditure incurred, it shall also be the duty of the Executive
Officer to see that no chargeis paid twice over, and that budget allotments are not exceeded. (2) To guard
against the possibility of double payments and other irregularities and complications in accounts and also in
order to keep awatch on liabilities and their adjustment, a personal ledger may be kept by the Cantonment
Board in Form No. Cant. 12-B, for persons with whom business is continuously carried on or arunning
account is kept. (3) When work is done for private persons for which payments have to be made to the person
doing the work and recoveries are made from the persons for whom the work is done, separate accounts shall
be kept in the personal ledger for the person doing the work and for the person for whom the work is done
and cross references given. CHAPTER 04: ESTABLISHMENT AND CONTINGENT CHARGES Scale
Register Revision of establishment Distribution of pay Provident Fund Contingent Charges Permanent
Advance RULE 44: SCALE REGISTER - (1) The entire establishment of the Cantonment Board shall be
recorded under the signature of the Executive Officer, in ascale register in Form No. Cant. 13-B. For the
purposes of pay and audit, establishments which are charged under different major heads of the budget
estimates shall be treated as distinct establishments and shall be distributed into "sections," a separate page
being allotted to each section in the scale register. The "sections” in the register shall exactly correspond with
those in the pay bill. (2) Temporary establishment shall be recorded separately from the permanent
establishment at the end of the space allotted for the latter, the period for which the temporary establishment
has been sanctioned being distinctly specified in the column of remarks. Explanation.-By temporary
establishment is meant establishment which is employed and paid by the month. Daily labour is not included
in the term temporary establishment and is a contingent and not an establishment charge. (3) All other fixed
recurring charges, e.g., rents, contributions, etc., shall be recorded in a separate page of the scale register.
RULE 45: PROPOSALS FOR REVISION OF ESTABLISHMENT -When any change, permanent or
temporary is proposed in the number, or pay, of appointments in the establishment of the Cantonment Board,
aletter fully explaining the proposals and the conditions which have given rise to them shall, save in the case
of the appointment of temporary servants underrule 9 of the Cantonment Fund Servants Rules, 1937, be
submitted to the Officer Commanding-in-Chief, the Command. In this |etter should be set out- (i) the present
cost, either of the "section™ or "sections' affected, or of the total establishment, as the circumstances of the
case may indicate to be necessary; (ii) the cost of the revision; (iii) details of the number and pay of the
appointments which it is proposed to add or modify; (iv) the ability of the Cantonment Board to meet the
additional expenditure from its normal income; and (v) the date or dates from which the proposed changes
are to take effect. RULE 46: PROPOSITION STATEMENT - (1) In cases of general revision of
establishment, or of proposals which cannot be set out clearly otherwise, a proposition statement in duplicate
in Form No. Cant. 14-B showing clearly the financial effect of the proposed change shall also be submitted.
(2) If the change would affect only a section or a portion of the establishment, the proposition statement shall
ordinarily be confined to the section or the portion of the establishment affected by the proposals. RULE 47:



SANCTION FOR REVISION OF ESTABLISHMENT -On receipt of the proposals for permanent or
temporary changes in the establishments the Officer Commanding-in- Chief, the Command, may sanction or
refuse to sanction any such revision or may sanction it with such modifications as he may consider fit. The
statement of revision shall then be returned to the Cantonment Board as early as possible with the sanction or
modification, and shall be filed for reference at the time of audit. RULE 48: PAY BILLS- (1) The pay of the
establishment of a Cantonment Board shall not be drawn or paid before the first working day of the month
succeeding that by the labour of which it has been earned or on such other day after the first working day of
the month as the Cantonment Board may direct. In cases of dismissal, transfer, resignation or death pay shall
be drawn and disbursed immediately after it becomes due. (2) The pay of the entire permanent establishment
of the Cantonment Board shall be drawn on one monthly pay bill in Form No. Cant 15-B; the names of
incumbents on less than Rs. 10 may be omitted from the pay bill. (3) When pay is drawn for a portion of a
month only, the rate at which and the number of days for which, it is drawn, shall be entered in column 1
under the name of the incumbent. Pay, officiating pay and leave salary, whether drawn or not, shall be
entered in columns 3 to 6. Pay, officiating pay and leave salary not drawn but held over for future payment
shall be entered in column 7, the reason for their being held over being briefly noted. When the amount is
subsequently drawn on a supplementary bill, reference to the drawal shall be given in the origina bill from
which the charge was withheld in order to prevent a second claim being entertained. The establishment of
each section shall be grouped, marked off by aline and totalled separately in red ink. (4) Arrear pay shall not
be drawn in the ordinary monthly bill, but in a separate bill, the amount claimed for each month being
entered separately with quotation of the bill from which the charge was omitted or withheld or on which it
was refunded by deduction, or of any specia order granting with retrospective effect a new allowance, Such
bills may be paid at any time and may include as many items as are necessary. (5) The pay of al temporary
establishments shall be billed for separately in the same form, the sanction being quoted. (6) Officials absent
on leave or deputation or under suspension shall be clearly shown as such in the monthly pay bills and any
officiating arrangements that may have been made shall be noted. (7) Fines shall not be recovered in cash
from the pay of establishments, but shall be entered in column 8 of the pay bill. (8) The pay of daily
labourers shall be drawn on muster rolls. RULE 49: PRODUCTION OF LAST PAY CERTIFICATE BY
OFFICIAL TRANSFERRED TO THE CANTONMENT BOARD -In the case of officials transferred to the
service of the Cantonment Board from Government service or service under another local authority and
drawing pay for the first time from the Cantonment Board; payment shall be made only on production of a
last pay certificate. RULE 50: SEPARATE CHEQUE FOR THE AMOUNT PAYABLE TO THE
PROVIDENT FUND -Two cheques shall be drawn in payment of apay bill, one in favour of the President or
Executive Officer for the net amount payable (column 12) and the other in favour of the Imperial Bank of
India or the Postmaster for the subscriptions and contributions to the Provident Fund (total of columns 11 and
14). Note.-(i) Income-tax should be credited to Government in accordance with local practice. A cheque for
the amount may be drawn in favour of the Income-tax Officer or his nominee, or the amount may be included
in the cheque for the pay drawn for the establishment and the cheque endorsed "Pay by transfer credit to
Government on account Of INCOME-TAX RS.........ccieiiiiiiieieee e ". Note.-(ii) Care
should be taken to see that the amount in column 14 representing the contributions to the Provident Fund by
the Cantonment Board is posted in the classified abstract under the sub-head " Contribution to Provident
Fund" the remainder of the bill taken to the head for the pay of the establishment concerned. RULE 51.:
DISTRIBUTION OF PAY - (1) When the pay bill has been drawn, the money shall be promptly disbursed to
the payees concerned and their signatures taken in the proper column of the bill, which shall be stamped, if
necessary, by the payee. If the payee does not present himself before the end of the month, his pay shall be
refunded by short-drawal on the next bill and redrawn when he presents himself. (2) The Officer signing a
pay bill is personally responsible for al pay and leave salaries drawn thereon until the same have been paid
to the proper recipients and the latter have signed acquittance for the same. When the recipient isilliterate his
thumb impression or seal shall be taken. RULE 52: ACQUITTANCE ROLL -If inany caseitis
impracticable to obtain the payee's receipt on the bill itself, and in the case of employees on less than Rs 10
whose names may have been omitted from the pay bill, a separate acquittance roll in the following form may
be obtained and attached to the bill, aremark to this effect being made in column 13 of the bill. Acquittance
FOIl Of o, establishment for...........cccccvveeeveennee. Name Post Pay Deduclions Net as per amount
Signature bill paid of payee RS.P. RS.P. RS.P. RULE 53: SUBSCRIPTIONS TO PROVIDENT FUND -In



the case of employees permitted to subscribe to thel[ Contributory Provident Fund or General Provident Fund
as provided in Part 111 and Part IV of the Cantonment Fund Servants Rules, 1937] the amounts subscribed by
employees and contributed by the Cantonment Board, (including sanctioned bonuses if any) shall be noted in
the appropriate columns of the pay bill, and shall be paid into the2 [ Saving Bank Account of the State Bank
of Indiaor any of its subsidiaries or any other Nationalised Banks| or Post Office Savings Bank, whenever
Possible, between the 1st and 4th of each month so that interest may accrue. The Provident Fund may be
invested in Government securities in accordance with the Post Office Savings Bank rules, or in Government
of Indialoans,3[or in fixed deposits with the State Bank of India or any of its subsidiaries or with any other
Nationalised Bank].3{ Explanation.-For the purposes of this rule Nationalised Bank, means acorresponding
New Bank defined in the Banking Companies (Acquisition, Transfer of Undertakings) Act, 1970 (5 of
1970).] RULE 54: Provident Fund ledger.- 2[(2)] For subscribers to the Provident Fund, a Provident Fund
ledger in Form No. Cant. 16-B and broadsheet in Form No. Cant. 17-B shall be maintained and written up in
accordance with the following provisions: (1) Amounts credited or debited to the Provident Fund shall, on
the same day, be posted in the provident fund ledger, the credit side of which shall tally with the entriesin the
pay bill. (2) The entriesin column 7 of the ledger shall, except in the case provided by Cl. (5), be made once
ayear only. (3) As soon as possible after the close of the month, the minimum balance at the credit of the
account between the close of the 4th day and the end of the month, shall be entered in column 14 of the
ledger and carried into the broadsheet. (4) At the close of the financial year the columns of the broadsheet
shall be totalled, and the amount of interest earned on the entire amount of the sums deposited during the
year to the credit of the Cantonment Board, less any amount already entered during the year under Cl. (5),
shall be distributed among the individual accounts proportionately to the sums of each column (disregarding
fractions of arupee) of the broadsheet. (5) When an account is paid, transferred, or closed during the
currency of ayear, the payment of interest for broken periods shall be calculated at the rate prevailing for
Post Office Savings Bank Deposits. The amount of interest calculated shall be entered in column 7 of the
ledger against the account concerned and in the appropriate place in the broadsheet, before payment is made.
RULE 55: DEAD ACCOUNTS -When an account iswritten off under the Cantonment Fund Rules as a dead
account, it shall be closed in the provident fund ledger, and the money shall be drawn out of the Savings
Bank and credited in the general cash book as a miscellaneous receipt. If the amount is subsequently claimed,
the fact of payment shall be noted against the entry in each account-book to avoid a double payment. RULE
56: REGISTER OF ADVANCES -The recovery of advances made from the Provident Fund shall be watched
through aregister in the same form as, but kept separate and distinct from, the Register of Advances (Form
No. Cant. 11-B). The entries of repayment in this register shall be made from the pay bills. The instalments
of the advance as recovered shall be noted in column 11 of the pay bill and added to the monthly subscription
shown therein, a note being made in the remarks column of both the bill and the ledger to show how much is
on account of recovery of advance and how much on account of the monthly subscription. RULE 57:
CONTINGENT CHARGES -(1) All miscellaneous charges for which forms have not been prescribed
elsewhere in these rules, shall be drawn in a contingent bill in Form No. Cant. 18-B unless the claimant
presents his own bill or statement of account, in which case payment shall be made on that document. (2) In
the case of travelling allowance the following details shall be furnished in the bill: () Name and designation
of the officer. (b) Maximum pay of the appointment. (c) Dates and hours of journeys and halts. (d) Route
from and to. (e) Purpose of journey. (f) By rail or otherwise, etc. (g) If by road, the number of miles. RULE
58: HOLDER OF A PERMANENT ADVANCE -An Executive Officer or any official whose duties cause
him to incur petty expenses which must be paid before money can be drawn on a contingent bill may, with
the sanction of the Cantonment Board, be allowed a permanent advance of an amount fixed on the
supposition that recoupments will be made at least once a month. All permanent advances shall be recorded
inaregister in Form No. Cant. 19-B. RULE 59: ACKNOWLEDGEMENT OF A PERMANENT
ADVANCE -Each holder of a permanent advance shall on first receiving it and thereafter on the 1st of April
in each year, sign an acknowledgement in these terms- "'l acknowledge to have in my possession a permanent
advance of Rs..........ccc....... which sum is due from and to be accounted for by me." On transfer of charge of
an office a similar acknowledgement for the full amount shall be signed by the relievingofficer and shall be
filed. RULE 60: PERMANENT ADVANCE ACCOUNT -Each officer holding a permanent advance shall
keep up a permanent advance account in Form No. Cant. 20-B, in which shall be entered the items of
expenditure from the advance as they occur. All sub- vouchers and receipts shall be preserved and assigned a



serial number to be entered in the advance account. The headings of the columns shall follow the itemsin the
budget estimates and the serial number of the sub-vouchers shall always recommence with No. 1 after each
recoupment. RULE 61: RECOUPMENT OF PERMANENT ADVANCE -(1) When the cash in hand is
running low, and at the end of the financial year, whatever the amount in hand may then be, the permanent
advance shall be recouped as follows: A red line shall be ruled across the page of the permanent advance
account, the total of the items cast, and a contingent bill prepared in Form No. Cant. 18-B, in which full
details of expenditure shall be given. The contingent bill shall be supported by vouchers. The officer
responsible for the permanent advance shall compare the contingent bill with his permanent advance account,
initial the grand total in the latter, and having stamped the sub-vouchers as "cancelled” sign the contingent
bill, and submit it to the cantonment office for payment. The recoupment of expenditure from the last
recoupment to dale, shall always be madein full so that the amount in hand will he the full amount of the
advance. (2) In the case of recoupment of the permanent advance held by the Executive Officer or any other
official authorised to hold it the disbursement certificates and payment order may be recorded in the
permanent advance account register itself and a contingent bill need not be prepared. CHAPTER 04A:
PENSION ACCOUNTS RULE 61A: (1)Pension fund accounts shall be maintained in forms 28-B
(investments from the Pension Fund), Cantonment 34-B (Pension Statement), 35 -B (Pension Scroll) and 36-
B (Pension Fund Account). (2) By the 15th of every month, the Accountant shall prepare a reconciliation
statement tallying the balance in the Pension Fund Account (Cantt. 36-B) and Pension Fund Investment
Account (Cantt 28-B) with those of bank accounts. Post Offices or other accounts. For discrepancy if any, the
reconciliation statement shall be verifiedand certified to be correct by the Executive Officer before the close
of the month. CHAPTER 05: PUBLIC WORKS, STORES AND STOCK ACCOUNTS Public Works
Measurement Book Bills Completion Report Estimate for Stores Register of Immoveable Property Register
of Moveable PropertyStock BooksLightingV erification of Properly RULE 62: APPLICATION OF RULES -
(1)Rules 63,64,65and66apply only to works executed by the Cantonment Board through its own agency. (2)
The duties prescribed inrules 63,64and65shall, save as otherwise provided, be performed by the Executive
Officer or by such official of the Cantonment Board as the Cantonment Board may by special or general
order proscribe. RULE 63: REGISTER OF WORKS -An account of all works shall be kept in aregister of
worksin Form No. Cant. 21-B, to be maintained in the cantonment office. Columns 1-6 shall befilled in after
the estimate has been sanctioned by Ihc competent sanctioning authority. The estimate shall bein the
following form: Estimate number .................... Date.....cccovevveenen. Particulars. (including lime to be taken,
materials, etc.) - Measurements Quntities Details Number Rate Per Cost
Remarks of De- works|. R IL tails. Totals Rs P. RULE 64: MEASUREMENT BOOK - (1) All works done
(whether by contract, or by piece) and all materials received which have to be counted or measured shall be
measured by the overseer or other official deputed for the duty of taking measurements and the
measurements shall be entered in a measurement book in Form No. Cant. 22-B, under his dated initials.
Entries may be in pencil except the figures for "contents’ shich shall bein ink. (2) The measurements so
recorded shall be checked by the official in charge of the work and the book initialled and dated by him. The
calculations in the measurement book shall be checked in die office. (3) From the measurement book all
quantities shall be clearly traceable in the bill, and when a bill is passed a diagonal linein red ink shall be
drawn across the connected entries in the measurement book, and a reference quoted therein to the number
and date of the bill. (4) The measurement books shall be machine numbered by the Cantonment Board when
they are taken into stock.Thier pages shall be similarly machine numbered. The books when completed shall
be filed in the cantonment office where their return shall be watched through the stock book of forms. RULE
65: CONTRACTORS BILLS - (1) Contractors bills shall be submitted and paid monthly, final bills being
marked clearly as such. Before payment the bill shall be compared with the plans and estimatesl[,* * *,] and
checked with the measurement book by the official in charge of the work, who shall then countersign it and
pay it from his permanent advance or passit for payment to the cantonment office. (2) The page of the
measurement book shall be noted on the bill at the time it is passed, ami the serial number in the register of
works shall be similarly noted at the time the bill is entered in such register. (3) In the case of work carried
out by daily labour, amuster roll in Form No. Cant. 23-B, shall be maintained by the official in charge of the
work, and shall be written up daily by the Overseer or official deputed for the purpose. RULE 66:
COMPLETION REPORT -Fina payment for awork shall not be made until a completion report has been
made by the official appointed by the Cantonment Board in this behalf that the work has been satisfactorily




carried out in accordance with the sanctioned plans and estimates material variations, if any, being
explained. RULE 67: STORES ESTIMATE -The Cantonment Board shall cause to be prepared for each
department, e.g., public works, conservancy, lighting, etc., anestimate in the following form for the stores
required during the ensuing financial-year: Description Balance in Number or Number or Estimated Remarks
of stores hand on quantity quantity to cost (date) required be purchased This estimate shall be accompanied
by a statement showing how the estimated requirements have been arrived at. RULE 68: CONSIDERATION
OF ESTIMATE - (1) The estimate shall be considered by the Cantonment Board along with the budget and
orders shall be passed thereon as to whether tenders are to be invited for the supply, or whether the stores are
to be purchased in the open market at rates approved by the Cantonment Board. (2) When the annual estimate
has been passed by the Cantonment Board, the Executive Officer or any official authorised by the
Cantonment Board in this behalf may obtain stores as required from time to time up to the amount in the
sanctioned estimate at the rates in the accepted tender, or the rates approved by the Cantonment Board, as the
case may be. RULE 69: SUPPLEMENTARY ESTIMATE -If any stores are required which are not included
in the sanctioned estimate or in excess of the amount or quantity entered therein, or which cannot be obtained
at the rates approved of by the Cantonment Board, a supplementary estimate shall be submitted for the
specia sanction of the Cantonment Board provided that in cases of emergency the President of a Cantonment
Board may sanction such estimate and lay it before the Board for approval at the next meeting. RULE 70:
REGISTER OF IMMOVEABLE PROPERTY -A list of immoveable property belonging to the Cantonment
Board shall be maintained by the Cantonment Board in aregister in Form No. Cant. 24-B. The original cost
of the property or a valuation made by the Cantonment Board, as well as the cost of any additions madeto it
from time to time or any decrease in value shall be noted in thisregister. If the property is rented out or sold,
anote to this effect shall be made in the remarks column under the dated initials of the Executive Officer.
RULE 71: REGISTER OF MOVEABLE PROPERTY -All moveable property of a permanent or durable
nature, such as, engines or machines, conservancy and road, watering carts and animals, lamps, lamp-posts,
lawn-mowers, meters, furniture, etc., shall be recorded in aregister of moveable property in Form No. Cant.
25-B, under the initials of the Executive Officer or such other official asthe Cantonment Board may direct,
or, in the case of departments under the direct supervision of a separate official, under the initials of that
official. When the property is disposed of finally by sale or otherwise, the particulars of disposal shall be
entered in columns 8-12 under the initials of the Executive Officer or official, as the case may be, who shall
be responsible that the register is a complete record of such moveable property belonging to the Cantonment
Board asisrequired to be shown therein. RULE 72: STOCK BOOKS - (1) -For expendable stores, such as,
public works and workshop stores, fodder, gram, disinfectants, oils, chimneys, spare parts, etc., stock books
shall be kept by the officialsin charge of the departments of stores, in Form No. Cant. 26-B, in which a
separate page or pages, according to requirements, shall be allotted to each kind of store. (2) When any
articles are sold to the public or used on works done for private persons, the entry in column 7 of the stock
book shall clearly indicate to whom the things have been sold or on what particular work they have been sold
or on what particular work they have been used, and necessary references shall be given in the remarks
column to admit of the recovery or adjustment of the cost being traced to the appropriate account. (3) The
stock books shall be closed monthly and the balances verified by the officer who keeps the books, and the
fact of verification with the date noted under hisinitials in the column of remarks. (4) All expendable stores
in hand shall be revalued within the market rates at the end of each halfyear. RULE 73: CHECKING OF
BOOKSWITH STOCK BOOKS AND REGISTERS BEFORE PAYMENT -Before abill is passed for
payment the officer passing the payment order shall see that the articles billed for have been entered in the
appropriate stock book or the property register, as the case may be, and that a reference to the entry in the
register isquoted in the bill. RULE 74: LIGHTING SCALE -To enable the Cantonment Board to exercise a
check upon the quantity of oil consumed, a scale shall be prepared, showing the quantity of oil consumedin a
given time by lamps of the different patternsin use in the cantonment. A copy of the sanctioned scale shall be
kept in each oil godown. The Executive Officer or official in charge of lighting shall periodically check the
consumption of oil by comparison with this scale. RULE 75: VERIFICATION OF PROPERTY -Thewhole
of the moveable property of the Cantonment Board as recorded in the stock books or register of moveable
property shall be verified by the Executive Officer at such intervals, not exceeding one year, asthe
Cantonment Board may prescribe. The verifying officer shall initial the entriesin the registers, and furnish a
separate certificate indicating the results of his verification. CHAPTER 06: MISCELLANEOUS Register of



LoansRegister of InvestmentsRegister of DepositsAnnual verification of SecuritiesStatement of dues realized
by CourtsStamp AccountRegister of Fees for Motor-V ehicle Parking LicencesFiling of Vouchersindent for
FormsStocks of FormsCustody of ValuablesMinimum Balance. RULE 76: REGISTER OF LOANS -All
loans received by the Cantonment Board shall be recorded in aregister of loansin Form No. Cant. 27-B, each
instalment of the loan, asit is taken, being recorded in column 4. Each entry in the register shall be attested
by the Executive Officer. A separate page shall be opened for each loan; and loans from Government shall be
kept distinct from loans received from other sources. RULE 77: REGISTER OF INVESTMENTS -A record
of al investments shall be maintained in aregister of investmentsin Form No. Cant. 28-B. Each entry therein
shall be attested by the Executive Officer. Government securities shall be kept distinct from other
investments. RULE 78: REGISTER OF DEPOSITS .- (1) All deposits made with a Cantonment Board,
otherwise than in cash, e.g.. Government paper, or other .stock, or security bonds, shall be recorded in a
security deposit register in Form No. Cant. 29-B. In the case of bonds, if property is hypothecated, a brief
description of the property shall be given in the remarks column, and the heading of column 10 shall be
changed to "name of depositor”. (2) Depositsin cash shall be noted in a Register of Depositsin Form No.
Cant. 11-B. Separate sets of pages shall be set aside for each class of deposit, and each part of the register
shall open with the details of the outstanding balances of the previous year as shown in the register of that
year. The deposits received during the year shall then be in the proper part as each transaction occurs. At the
end of the month atotal of the deposits received during it shall be made and the total reconciled with the
corresponding figure in the monthly classified abstract and initialled by the Executive Officer. Repaymentsin
cash or by transfer shall be noted against the original credit in the column for the month in which the refund
ismade and atotal of the postings shall be made at the end of the month and agreed with the corresponding
figure in the classified abstract. Unclaimed deposits, which under rule have not already been transferred to
the credit of the cantonment fund, shall on the expiry of three years be so transferred by transfer entry in the
manner described inrule 38 (a). A deposit once credited to the cantonment fund shall not be repaid without
the sanction of the Cantonment Board. RULE 79: ANNUAL VERIFICATION OF SECURITIES -Securities
shall be examined and verified by the 1st of April of each year, and a certificate of verification shall be given
by the Executive Officer in the remarks column of the register against each entry therein. RULE 80:
STATEMENT OF DUES REALIZED BY COURTS -Courts realizing fines, which under any law in force
are creditable to the cantonment fund, or arrears of a cantonment tax, shall submit to the Cantonment Board,
amonthly statement of the sums remitted by them direct into the treasury for credit to the cantonment fund.
Sums so received shall be brought to account direct from the pass-book into the general cash book, before the
latter is closed for the month: provided that, on the receipt of the monthly statement, the entries therein shall
be checked with the passbook and any discrepancy reconciled before any entry is made in the general cash
book. If arefund is ordered, a note of the refund shall be made against the original credit entry in the monthly
statement concerned before payment of the refund is made. RULE 81: STAMP ACCOUNT -In order to
enable a check to be kept upon the number of stamps expended by each department using stamps upon the
business of the Cantonment Board, a stamp register shall be maintained in Form No. Cant. 30-B. This
register shall be used primarily for postage stamps, but also for receipt or other stamps, separate pages being
allotted for each description, and columns 5 and 6 being modified as required. The balance of stampsin hand
shall be verified once amonth by the official in charge of the department, who shall make a note of the
verification in the remarks column under his signature. This register will also serve the purpose of a despatch
register. RULE 81A: REGISTER OF FEES FOR MOTOR MOTOR--VEHICLE PARKING LICENCES - A
register shall be maintained in Form No. Cant.33-B, of all licences for parking motor- vehicles granted, and
of all feesfor such licences recovered, underrule 39[read withrule 47 (c)] of the Cantonment Land
Administration Rules, 1937 RULE 82: FILING OF VOUCHERS -V ouchers and chaans shall be numbered
serially for each month and shall be filed with the subvouchersin support of them in guard filesin the
cantonment office. Acquittance rolls may be filed separately in the cantonment office. RULE 83: INDENTS
FOR FORMS -The Cantonment Board shall obtain al forms with the exception of the cheque books,
prescribed by these rules or by other rules under the Act from the Manager of the Forms Press, Calcutta. On
or about the 1st November in each year an indent in aform to be obtained from the said Manager shall be
sent to that officer for the forms likely to be required during the following financial year. The cost of the
forms supplied shall be paid immediately on receipt of advice from the Manager of the amount due. The
cheque books shall be obtained, on payment, similarly from the treasury. RULE 84: STOCKS OF FORMS -



(1) An account of al forms shall be kept in the stock book (Form No. Cant. 26-B.) in the Cantonment office.
In the case of forms in which receipts for money received are granted, the entry in columns 4 and 8 shall
clearly indicate the printed book or other number of the books received and issued. The books shall be issued
in serial order and a new book shall not be issued until all formsin the book it replaces have been used and
the book with the counterfoils returned, a note of the return being made in the remarks column under the
dated initials of the issuing officia. (2) The balance of formsin stock shall be verified periodicaly by the
Executive Officer. (3) Vouchers, registers and other forms shall not be eliminated or destroyed otherwise
than in accordance with the general rules regulating the retention or destruction of cantonment accounts
records centained in the First Schedule to these rules. RULE 85: CUSTODY OF VALUABLES -
Government promissory notes and similar valuables belonging to the Cantonment Board shall be kept in the
treasury in a strong- box, the keys of which shall remain with such person as the Cantonment Board may
direct. RULE 86: MINIMUM BALANCE --The actual yearly cash balance of the Cantonment Board not
including invested funds, shall not be less than one-tenth of its estimated expenditure2[(excluding
expenditure for which special grants-in-aid have been sanctioned by the Central Government)] except with
the previous consent of the Officer Commanding-in-Chief, the Command: Provided that the Officer
Commanding-in-Chief, the Command, shall not give his consent unless heis satisfied that the Cantonment
Board will not require a grant-in-aid to bring the cash balance to the proper level in the following year.]
RULE 87: REPEAL -Any rules corresponding to these rulesin force in any part of India are hereby
rescinded: Provided that anything done or any action taken under such rules shall be deemed to have been
done or taken under the corresponding provisions of these rules.] SCHEDULE 01: SCHEDULE | [Seerule 84
(3)] Rules regulating the destruction of cantonment accounts records Class |. - Shall be retained permanently:
(1) General Cash Book (Form No. Cant. 8-B). (2) Provident Fund Ledger (Form No. Cant. 16-B). (3)
Register of Immoveable Property (Form No. Cant. 24-B). (4) Annual Accounts (rule 40). (5) Register of
Loans (Form No. Cant. 27-B). (6) Register of Investments (Form No. Cant. 28- B).(7) Security Deposit
Register (Form No. Cant. 29-B).1[(8) Pension Fund Account (Form No. Cant. 36-B)]. (9) Such other records
as the Cantonment Board may decide to be of permanent interest. Class I1.-Shall not be destroyed until thirty-
five years after conclusion of audit: (1) Pay bills of employeesin receipt of pay of lessthan Rs. 20 per
mensem.1[(2) Pension statement (Form No. Cant. 34-B).] Class I11.-Shall not be destroyed until ten years
after conclusion of audit; (1) Vernacular registers of which there are English counterparts or abstracts which
are retained permanently. (2) Assessment lists. (3) Registersin the nature of Demand and Collection
registers. (4) Scale register (Form No. Cant. 13-B). (5) Cash books other than the General Cash book. (6)
Register of moveable property (Form No. Cant. 25- B). (7) Register of permanent advances (Form No. Cant.
19-B).1[(8) Pension Scroll (Form No. Cant. 35- B).] Class V. -Shall not be destroyed until six years after
conclusion of audit: (1) Acquittance rolls of employeesin receipt of pay of lessthan Rs. 20 per mensem and
those of other employees aswell as pay bills of all employees for whom service books are maintained. Class
V.-Shall not be destroyed until five years after conclusion of audit: (1) Subsidiary cash register (Form No.
Cant. 3-B). (2) Classified abstract (Form No. Cant. 9-B). . (3) Personal ledger (Form No. Cant. 12-B). (4)
Register of works (Form No. Cant. 21-B). (5) Measurement book (Form No. Cant. 22-B). (6) Register of
advances or deposits (Form No. Cant. 11-B). Class V1.-Shall not be destroyed until three years after
conclusion of audit: All records other than those mentioned in Classes | to V. Central Bare Acts
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